
PDF Files 

 
 
You can upload up to 10 (this number can be changed upon request)  PDF files. You can 
link to these files on your personal page by entering {D1},  {D2}, etc on your personal 
page. The link will appear on the description which should be kept short. You can upload 
up to 10 documents unless this has been increased. However you can only use the short 
links {D1} etc. for 10 documents. If you have been allowed to upload more than 10 
documents you will have to use the Folders  

 
function to get the full URL of your uploaded document and then insert a 
link to that document using Link function of the web page editor. 
 
As with the photos, the Document # is required and you can overwrite an existing 
document by re-using the document number. 
 
This function should only be used to add links to PDF documents on you personal web 
page. 
 



You can use the Folders function to find the link to other documents on the server. 
 

 
 
You can copy the full URL from the address bar and add on ANY document on your 
personal pages.  

 
 Click on the Link icon in the web page editing form. 

 
Select the Link Type (usually URL) 
and the paste the URL into the URL 
box. Make sure to past the entire URL. 



You can also add a Notice to this file on your personal home page. 
 

 
 
The Description will be used as the title of the Notice. In this case the description should be 
short in order to fit on 1 line. If the title is too long you can use the Add Notice function to 
edit the notice title. 


