
Photos 

 
 
You can upload up to 10 (this number can be changed) photos. You can include these 
photos (10 only- this is fixed) in your personal page by typing {P1}, {P2} etc where you 
want the photo to appear on your page. If you have permission to upload more than 10 
photos you must use the Image function to add these 
additional photos to your web page (see below on how to 
proceed). 
 
The photo MUST be a jpeg file and cannot be larger than 6 Meg. All photos are reduced in 
size to that the maximum width is 600 pixels. 
 
You can select where the title and description will appear as well as the colour and 
background of the description. 
 



The most important part is the Photo #; if you want to overwrite an existing photo, just use 
the number of the existing photo and it will be replaced by the new one. 
 

 
You can also use the Folders function to add a link to other photos on the server. 
 

 
 



Click on the Image icon. 
 
Paste the URL address into the URL box. 



When you successfully upload a photo an image of the photo will be displayed below the 
upload form as show below. 

 



 
 
You can also create albums, or add photos to an existing album. 

 
 

 
 
 
If you create albums, a list of you albums will appear you personal page. 

 
 
Once you have created one or more albums, the Photos link 
will only display photos that do not belong to any album. 
 
Albums are completely optional, but if you wish to use them, please let me know so that I 
can increase your photo limit. 
 
Your album names should be short since there is not much room on the left side of your 
web page. 


